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JOB DESCRIPTION: LEARNING SUPPORT TEACHING ASSISTANT (LSTA) 

The British Junior Academy of Brussels (BJAB) is committed to safeguarding and promoting the welfare 

of children and expects all staff and volunteers to share this commitment. 

All members of the teaching staff are required to remain updated on any changes to school policies and 

promote the ethos, aims and policies. 

Position:   Learning Support Teaching Assistant (LSTA) 

Responsible to:  Head of Pastoral Care  

Primary objective of role: Support class teachers in delivering the curriculum to children across ability 

levels and support the general functioning of the school 

General Conduct 

• Maintains punctuality and follows guidelines on absence and leave. 

• Relates to both members of staff and children in a polite, professional and business-like manner. 

• Keeps and maintains a tidy and effective workplace. 

• Maintains a professional standard of dress in line with school policy. 

• Maintains an appropriate level of confidentiality at all times. 

• Supports colleagues in shared tasks and when the situation requires. 

• Undertakes appropriate INSET where necessary. 

Purpose 

• To work across EYFS, KS1 or KS2 as necessary 

• To work in the classroom under the guidance of teaching staff 

• To support access to learning for LS pupils and provide general support to the teacher in the 

management of the LS pupils  

• To work in small groups without a teacher present for some lessons (planning and resources provided) 

• To work with LS pupils without teachers present for some sessions 

Support for pupils 

• Attend to the LS pupils’ personal needs, and implement related personal programmes 

• Support LS pupils ensuring their safety and access to learning 

• Establish good relationships with all pupils, acting as a role model and being aware of and responding 

appropriately to individual needs 

• Promote the inclusion and acceptance of all pupils 

• Encourage LS pupils to interact with others and engage in activities led by the teacher 
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Support for teachers 

• Demonstrate flexibility in meeting the needs of the LS children 

• Facilitate communication regarding the LS children 

• Be aware of LS pupil problems/progress/achievements and share with the teachers 

• Undertake LS pupil record keeping and information, as requested 

• Support the teachers in managing LS pupil behaviour, reporting difficulties as appropriate 

• Assist with the learning development of all LS pupils, including the implementation of IPs and IBPs 

Support for the curriculum 

• Undertake structured programmes and agreed learning programmes 

• Undertake programmes linked to national learning strategies  

• Support LS pupils to understand instructions 

• Support LS pupils undertaking literacy and numeracy tasks as directed by the teacher 

• Support LS pupils using basic ICT skills as directed 

• Prepare and maintain equipment/resources as directed and to assist the LS pupils in their use 

• Support the parents in their LS pupils’ learning, contributing to meetings and providing constructive 

feedback 

Support for school 

• Be aware of issues relating to child health, safety, security and confidentiality reporting any concerns to 

an appropriate person 

• Be aware of and support differences, ensuring all pupils have equal access to opportunities to learn 

and develop 

• Contribute to the overall ethos and aims of the school 

• Appreciate and support the role of other professionals 

• Attend relevant staff meetings as required 

• Attend all LSA meetings 

• Participate in training, learning activities and other performance development as required 

• Assist with the supervision of pupils in accordance with the school duty rota 

• Occasionally accompany teaching staff and pupils on visits and out of school activities as necessary 

• Flexibility 

Experience 

• Working with, or caring for, children of relevant age 

Qualifications 

• Good numeracy/literacy skills 

• Participate in development and training opportunities 

Knowledge / skills 
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• Use technology – computer, video, photocopier, IWB  

• Effective use of ICT skills to support learning 

• Ability to relate well to children and adults 

• Work constructively as part of a team, understanding classroom roles and responsibilities  

• Understanding of relevant policies and code of practice 

• General understanding of national/foundation phase and other basic learning strategies and 

programmes 

 

Whilst every effort has been made to explain the main duties and responsibilities of the post, each 

individual task undertaken may not be identified. 

Employees will be expected to comply with any reasonable request from the Headteacher to undertake 

work of a similar level that is not specified in this job description. 

This Job Description may be amended at any time following discussion between the Headteacher and 

member of staff. 

 


